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Request for arranging substitute against leave vacancy

1. F&l A aTel FHATL FT ATH/Name of the
Employee taking leave

2. Y9a/Designation

3. @I "#&4T/Code Number

4. TramT/TaTT/e.
Department/Division/Sn.

5. Fel a1 7ard/Leave period : "/from dh/To
6. gq‘fr #T fa=dT¢/Leave extension (Tf=/if any) . ¥/from d=/To
7. TETEST THIT 97 97 g/Whether on Med. . BI/ARI/ETE § e H

certificate : Yes/No/will submit later on

8. TH AU F FHATILAL il SATed FHAT
T FAT §/What is the allotted staff
strength of this category of staff.
9. foha® Tz I¥ %/How many are in position
10. 39T 3T T FHATIIL o AT TI&T Agl FT
Td/Can you not manage with these staff :
11. TITATIH AT99Th/Substitute required . ¥/from d®/To
12. feqofi/sirf=rer/Remarks /justification:

TAAF FT gearens/

Signature of the Supervisor

ar@/Date: q1H/Name:

T TRTTeTeT T AT=A/Remarks of HOD

frfercaT sreftersh T Aa=T/Remarks of the Medical Superintendent

drir@/Date: gEA1eT/Signature:

FT.UF T. TATT T Ha=4/Remarks of the P&A Division:

arir@/Date: 37 fA29r/Dy..Director T ATerTE/Administrative Officer

T2t T ameer/Orders of the Director



