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e & gereHl ® 90T 9 & e qrear 9% g2 sk fa<i agrdr & o sees
APPLICATION FOR “LEAVE ON DUTY” AND “FINANCIAL SUPPORT” TO ATTEND
CONFERENCE ABROAD

1. dT9/Name & F. %< #./E. Code No.

2. Ya/Designation

3. FIATC &7 &I (FaW/ 9w T/%15)/Place of
Assignment (Dept./Divn./Unit)

4. FEITT | "AT % IO 991 = §ea1/ Number of

completed years of services in the Institute

5. A% T arer@/Date (s) of the Programme L T/rom ..o, TH/TO v
6. STALTF GIgAl i GEAT & Fal #f sare/No. of
days of leave & Period of leave required L T/rom oo TH/TO v

7. What is the nature of the foreign conference?
(World congress of international societies/
meeting of a regional organization/ annual
meeting of national society of a foreign country/ :
workshop/ symposia)

8. STITST| T ATH 3T Tg TATH Tl TFHAA/ETST
TS AT AT SITET 81/Name of the
organizers and place where
the conference/seminar etc. is to be held

9. YEqA fhU ST T I9T FT 9T/ Title of the paper
being presented

10. T TFQA T AT T U9 FT A Hae®
FTRT STHIed g2 T(2 gf, aT fAaers & e

o T Wi §d F<|Has the Director approved the :

abstract of the paper being presented? If so
attach the original copy with Director’s approval.

11. 97 TEQId T 99T AT TEeT Tae0 &l HIT@F qiis
T 22(FT I UF | =T arart §, v AT AHEA
X §9 FY| Is the presentation an oral delivery
of a free paper or a poster display?

(If the presentation is an invited talk, please
enclose the letter of invitation.)




12. F9T Y% TTTT FHT (o1 AT 3T & (TR O &hf
U Wi §14 #<) Has the paper been accepted
(enclose a copy of the letter of acceptance)

13. T 1T TEGAFHAT @ g/Are you the
presenting author?

14. 597 AT § & Tt 03 o1 (AT s &
TS §7 H7/Was the work done in the
Institute (enclose endorsement from the
Head of Department).

15. 7T Toreft o |1 e ZIT Igof fohe T o
HEHAT H YO T&d (T AT &/Has the paper

been presented in any other conference
previously by any other faculty member?

16. ATt T s7ufera seaT 797 82/What is the
expected number of the participants?

17. 97 AT AT & (o STl Tl | HEATH T A0
TI9 IFTT (ATTEhRT STUEATSAT 3 FHTLOT aqT0) Do you
consider that your presentation would
bring laurels to the Institute (state reasons for
your expectations)

18. AT &9 qge fa=er # foreft avvae & forw
ot \rgrar ara it 22 #fe g ar (A AiEe

#<)/Have you previously obtained financial

support for any conference abroad?
If so when (specify the date)

19. AT I HIE AT i Fgraar T it g
(FSTTR0T Goah/EA TR ATT 2/ AT
TETIaT T Z<) Have you obtained any partial

financial support (waiver of registration fee/
local hospitality/partial travel support)

20. ST Fa<ii= Fgraar il TTLT (FeATT & =t &
STHTT ATAT [h/ETH Fle ait | e/
<f= 9<T) Amount of financial support required :

(Reg. Fee travel /fare by shortest route/daily
allowance as per Institute rules)

21. 99T F FHT T F@eh! 7 HIE I I gEaTe7

U &/Have all the co-authors of the paper affixed :
their Signature on the abstract?

drir@/Date: TS T geareay/
Signature of the applicant




fAsTTEresr F1 ad=2/Remarks of HOD (it TE a5 fous Urae! saa=A=i & e ai2a
including the details of alternate work arrangements made)

A= /HOD

et af@f@ & qa=x
Remarks of the recommending committee

FT. TH T. THIT HT HTT
Remarks of the P & A. Division

o 15 TR I R T
ORDERS OF THE SANCTIONING AUTHORITY

wHrpa/ea e

Sanctioned/Not Sanctioned

A9 /DIRECTOR
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e # T e # SR SEET F 1 IEd 74 % o I e i
e 71 F fow aEs
(FerTaTeaey i wiuta F fRenfA<er, s 2009)

weffar (s st ot R 12/01/2010)

1. T ST TG ] HEATH T Uk AT FHAT g7 AT120, Sred =aq O a1

&1 HAT I, ST qT g1 o o0 sTaae < 9dT 2

2. O FHATS faQer § SATSra ¥ Had | AT o & o i 97 § Fad U a1 el
ST ATAT ST ATH FHT

3. ATAT AT adT &3 STuw S sraae et 957 71 Teqasal a@eh gl I9% &t
TSI o T %[ T V(o (6 T07 o o0 STaa o J7 §Ad HicAT gl

4. T ATAT had HEATH H 0 0 w7 it J=qia o forg & STustt 91 7fT sreEs
T AT § 37T HEATAT & AT AR TATSATSH | Ueh T2T [ZFAT o0 13T o)

5. aTiea® ATHAT il OTE 37T 10 () & FF AGTHF ATHAT ol S@AT ol T 6 (o0
=t \rgTaT 981 & STust

6. ToReT fareelt o1 & & Tvree a1 TP AHTS &1 93 & aoiTT SAaeLrg g aHTsil a7
ATt & forea | § &1 it Jeqid & oy Srerfasar & Srost

7. ST AT & & 7T Tl ATAT AAETT A5l gNIT| AHT AT<E & A8
TSR AT S5 o ATATSTH o AT o o oy A= Fgraar it sraeAT it [T g
ATHTT AT & o7 ATAT T, ST T AT Fle AT ALTAAT FLA o [T
TeqT Y wiasr & sy i 2 3 forg o sroam i weee & g gy R
T U THE H1F F Garerd gl Td a9 had 2 UH JTA7 AT ITsd gl 3T s
TR T (TTHAL/ASATIAE STT) T HHT givr, ™regie o= o § sfarg

HTEIAT T IHE FTA AT g1 ST ATAAT AT a7 Aterhad 1ter 50,000/- (F9
THTH g1 /) T4 F ATerF 71 gl

8. = HITE, svhree HITET T | TEQ(AH0 & orT FIS ATAT AR qal gl afesdh
A S o T AATHE Gl H TeqA 10T & (1T gl

Q. TEATA T ATH LT FLA ATAT TEAAT T TTATHRAT &F STTO rara i1 v wfer
rf=rer 39T g T3 78 werET (500 ereat & TEe Jgt) AT i HATaET F4A7 2

10. 9TAT T TLE ASATIAF TFAAT ST AT 6T TIAST F@T+ T THTEAT F AT 9 a7
FT T AT T8 AT o Thel o [T & e oF g7, Sred srass gataa 2n

11. FETATETe TR % FEwTer 3 aTe AfesT Taa s &9 § 99 fi TIar w1
AR T o (o7 Ueh FHTT ThITT TOITAT T STANT FHA| SR 6 o a1 gl




% o0 3% e &7 7 T FH 80% BMT ATRT| TH 3227 & To1T ITTRT [ AT ATl
TR JUITAT JadT2e I 3T g

12. FTF T AFTAT o TGS T T o (o0 ATATH Fl T FHTF T AT oG & €T H
THRT g TTET H IuTeel FHIAT gIT| AT Tg-oT@ahi o gedreld Y& Hid gl

13. 9T a9 e g ITAT AT Iqse givT| H&AT | FHHT foger Jr=T & Hatera @=t il
FH FLA  [oT0 AT TEHTT o el T2 ST gl

14, T % AT % ATHT ISR 4o, gaTs [, AT ¥ Wi o & =1 &l
T A o o0 1 fa<iir ggraar & stfeshas 1,00,000/- (TF 1@ 94 /1) T6
FETAT SATAT Bl

15, AT TEAAAT § T QT HTA 0T TE o [or0 faaer = & fore afeg
ATt (FTuw, TRETT Fad) T Fu=asEt St & o a0 sqae qF 6T s
2T 5| ATAT AqET™ 50,000/- T (Fae TATH g1 €9F) | (e Aol T o1 Tl
T 4 AT ATET ITAee G| TAAT o6 AT o [T ATAES THTT g7 ST el
T T A AT T TTET o & § FIHIT Hl TET FLAT SRIT| THT Tg-AGh!
ZEATET &I o0 ST AT TN ATae LTI qTSIHH hil LT ST 3 I hael
T AT G136 AT FHT ATH IST Tehd T gl

16. ATIET I AFHTEE TT ST gl ATAGT STHT FHld THT THT T & U7 g AT AU
YUY SATAEAT T TEHERLIT o [o1T =T Al AT STua|

17. 9T AT 6 GHTEAT a9 H & T (S AT Ta99) il STT0AT 3T FoAd=a =
FTATAT Tl AT a9 15 T2 3T 15 FFHa? il AT ITH Tgo e Iq gl e 7
ITH SATAEAT 9¥ (A= Agl (ohAT STTUIT| SATAE %00 qOrdT il ST Fd o6 a1g, FAada=aa
TUEAT T F4A o {70 T9TE 7 e "o 3i7 o gehramegey £ afafa &
STHT #3310

18. FHhTATES it AT a9 T I S S Faa 97 (T 6 I a9) oo
fore e & stfer sraeet &t [T T 0 TF T % ST T AR AT
T ST T | A2l of ST A7 FehdT g1 ates AR siv o=t g % forg fer
2 T [ < TG T (T 4 T 9) RN Tk T 6 QLT T SAEaA] il HHT AT
ST A H Al of ST ST HHT 2

19. ITAT AFETH T HUT T ATHIET FA & (70 Ha9H S| TR g

20. T AAEH! % ATH AT § TH9T B Jro

21.97aat 9% {5 & oTfaer 29 U, 98 ShraredeT £ aiufa & a8 § 90 o9 & o

500 great it RaTe & |7 Fhe & orrforer g &t RATE o 97 Yoqa FH7 foraes &

TTTE FTAT ATETT 1L 6 STAH AT H7 Fe™ T8 )
22. IULIE TRQT-TAGert &7 T Fafaai gTr FeTs | ITAA (g7 ST g1 aeTh Here=t
T TR Fe o forw o= a9 fewaw ® 39t auieqr it Srosth

IGEXED
12 =T 2010



SREE CHITRA TIRUNAL INSTITUTE FOR MEDICAL SCIENCES
AND TECHNOLOGY, THIRUVANANTHAPURAM-695011

CRITERIA FOR RECOMMENDING TRAVEL GRANTS FOR PRESENTATION OF
SCIENTIFIC RESEARCH WORK AT CONFERENCES OVERSEAS

(GUIDELINES OF DEAN'S COMMITTEE,_ DECEMBER 2009)
. Rewised (Ref: GB decision 'dt. 12/01/2010)

1. A faculty member must be a permanent employee of the Institute with @ minimum
of three years service to become eligible for applying.

2. The eligible employee shall avail Iéave and travel grant only once in three years
to participate in conferences held abroad.

3. Travel grant will only be given if the applicant is the presenting author of a paper.

A copy of the letter of acceptance of the paper will have to be appended to the
application for funding.

4. Financial aid will only be given for presentation of work done in the Institute or if a

major part was done by the applicant in the Institute in collaborative projects
with other institutions ‘

5.  Financial support will not be given for presentation of clinical case reports and
case series of less than 10 (ten) clinical cases.

6. Priority will be given to presentation of work in a world congress of international
societies or bodies rather than in a meeting of a regional organization or a
national society of a foreign country.

7. There will be no travel grants to give invited lectures. The invitee is expected to
seek financial support for giving the lecture from the international sponsor or
organizer of the meeting. Travel grant for invited lectures, and for organizing and
chairing. sessions will be granted in-exceptional situations at the discretion of the
Director if the. presentation will substantially enhance the prestige of the Institute
and concerns a major work done by the faculty in the Institute. Only. 2 such travel

_grants will be available per year and will be restricted to senior faculty members
(Professors/Scientist G) who have done outstanding work of international
recognition in the subject they-are working. The maximum amount payable per
travel grant shall not exceed Rs. 50,000/- (Rupees fifty thousand only).

8. There will be no travel grants for presentation in lunch meetings, breakfast

' meeting etc but only for presentations at the main scientific sessions of the
meeting.

9. Presentations likely to bring laurels to the Institute will get priority. The applicant

has to give a brief justification why it is likely to bring laurels (not exceeding 500
words).



10.

11,

12,

13.

14.

15.

Eligibility will be decided solely on the basis of scientific merit and the likelihood

of enhancing the prestige of the Institute, irrespective of the department or wing
of the Institute to which applicant belongs.

The recommending authorities of the Deans Committee will use a uniform
scoring system to independently evaluate the merit of the paper. The score has

to be at least 80% of total to be eligible for grant. The scoring system used for
this purpose is available at the website.

For objective evaluation of merit of work, the applicant- has.to provide the
research work in the farmat for publication as a research articlé. The signature of
all co-authors has to be provided.

Only Six travel grants will be available per year. The reduction in number is
based on a GOl directive to reduce foreign travel-related expenses.

The total financial support is enhanced to a maximum of Rs 1,00,000/- (Rupees

one lakh only), for meeting expenses for registration fee, airfare, accommodation
and per diem as per Institute rules.

Travel grant is being introduced for Senior ReSIdents (DM, MCh. only) and PhD
students for foreign travel for presentation of their research work at international
conferences. The travel grant will not exceed Rs 50,000/- (Rupees fifty thousand

- only) and 4 travel grants will be available per year. The criteria for evaluating

- 18

merit will be the same and the research work has to be presented as original
research paper format to the committee. Signature of all co-authors must be

provided. The applicant can avail this facility only.once during the entire period of
the study course.

The Application form is available at the website. The application should be

complete in all respects at submission. Incomplete applications will not be
considered for processing. -

17. All applications will be reviewed twice a year (June and November) and the

office of the Registrar shall receive the applications on or before May 15 and
October 15, each year. Late applications will not be considered. After scrutinizing
the completeness of the application, the Registrar shall. send the applications to

the Admnmstratlon to verlfy ehglblhty, and then, submlt to the Dean’s Committee.
18

The Deans Committee shall not recommend to Director more than three
applications for funding per June and November sessions (total 6 per year).
Shortfall of eligible applications during one session cannot be carried on to the

. next session. For Senior Residents & PhD students, the quota shall be 2 per

June and November sessions (total 4 per year). Shortfall of eligible applications

* during one session cannot be carried on to the next session.

19.
20.
21.

The Director shall be the final authority to decide and approve the travel grant.

Names of successful applicants will be published in the website.

Upon rejoining duty, he/she shall submit a 500 words report detaining the befit of
attending the conference to the Dean’'s Committee and along with the rejoining



W,
"
N

P
y

report, without which the Administration shall not settle the final payment of the
travel grant amount.

22. The above guidelines are to be strictly followed by all concerned. They will be
reviewed every.year in December to incorporate necessary revisions.

Director

January 12, 2010
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